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Chapter 4

Presenting Data with Charts
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4.1 Choosing a Chart Type
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Integrity Check
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Time Series Trend: Line Chart 1
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Skill Refresher: Inserting a Line Chart
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Skill Refresher: Adjusting the Y Axis Scale
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Frequency Comparison: Column Chart 2
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Skill Refresher: Charts: Using Data in a Noncontiguous
Range
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Skill Refresher: Inserting a Pie Chart
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Skill Refresher: Inserting a Stacked Column Chart
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4.2 Formatting Charts

LEARNING OBJECTIVES
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Skill Refresher: Formatting the X and Y Axes
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Skill Refresher: X and Y Axis Number Formats
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Chart Legend and Title Formats
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Skill Refresher: Formatting the Chart Legend
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Skill Refresher: Formatting the Chart Title
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X and Y Axis Titles
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Skill Refresher: X and Y Axis Titles
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Data Series Labels and Formats
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Skill Refresher: Adding Data Labels
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Skill Refresher: Formatting a Data Series
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Formatting the Plot and Chart Areas
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Skill Refresher: Formatting the Chart Area
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Skill Refresher: Formatting the Plot Area
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4.3 The Scatter Chart
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Skill Refresher: Creating a Scatter Chart
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Changing the Scale of the X and Y Axes
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Adding a Trendline and Equation
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Skill Refresher: Adding a Trendline
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4.4 Using Charts with Microsoft¨ Word¨ and Microsoft¨ PowerPoint¨

LEARNING OBJECTIVES
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